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Write a Media Release

Write a Media
Release

Review your notes Need Yes Engage a PR
& media hook assistance? agency
1 Most important thing

\ 052y Cover the:

Write a catchy _ | Write the lead < WHO

headline = paragraph « WHAT
» WHERE

« WHEN

* WHY

2nd most important

. . thing to sa
Provide detail g i

and context for
the story Media Release Format &

1 Lead paragraph
2 More on what you have to say

Sum it up with a
quote

This should be short, 3 Include a quote
factual, to the point,

and fosused on your Write a short 4 Another idea on the topic

topic quote that can be 5 Another quote to back up para 4
published 6 Historic overview of company

7 Call to action (with contact)

3rd most important

—/ .
Talk about your thing to say Never more than 1 page
Expand your
product, range of discussion on the
colours/flavours, how t o
easy it is to use,... SIOMIODIC
—
—_ Position yourself as
. the expert
This could be 3rd Add a comment o
party research to observation related
back up your story to your story
—
V 6 Add 3rd party facts to
M support key topic
Stay focussed on what A historical )
will interest your reader VR Confirm that you
_J have usage rights
on everything that
you offer.
Examples: Y Provide clear succinct
« View the full range... \ info without waffling i
« For enquiries, call... Write a call Add IIn_ks to
« Buy tickets at ... wecian | IR »| relevantimages
« Stockist enquiries to ... and/or video
« Visit during ...

This text can be used

Would someone who doesn't in all releases

know about you or your product Write the
make sense of your release boilerplate
and be interested? Does the statement
heading still fit? Double-check
grammar & spelling. Check
links to images or video.

This is a fixed statement that you can copy and paste
for future press releases.

"John Smith Pty Ltd has traded on the ASX (as JSC)
since 2018. The company was named by BRW as one
of the fastest growing companies of the year. it
employs over 500 staff across Australia."”

'

Review the draft
release

Confirm that your
contact details are
prominently
displayed
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